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CHARLOTTE HISTORIC DISTRICT COMMISSION 

 

CERTIFICATE OF APPROPRIATENESS 
 
CERTIFICATE NUMBER:  HDCADMRM-2019-00431  DATE: 8 November 2019     
 
ADDRESS OF PROPERTY:  420 N Poplar St 
  
HISTORIC DISTRICT:  Fourth Ward     TAX PARCEL NUMBER:  07802219 
 
OWNER/APPLICANT: Victoria Groetzinger  
 
DETAILS OF APPROVED PROJECT:  The project is a 2nd floor rear addition that is no taller or wider than 
the existing building.  The addition will step-in 11 ½” on the right side of the building and 1’ on the left 
side in order to align with the existing step-in on the first floor. The new addition footprint measures 
approximately 16’-8 ½” x 41’-8 ½”. The addition will tie in below the existing roof ridge. Materials on the 
addition will be wood lap siding with wood corner boards, wood trim/details, wood vents and asphalt 
shingles to match the existing.  A new aluminum roof/cricket will be used for the 2:12 pitch between the 
new 2nd floor gable ends.  The existing center stained-glass window from the rear of the house will be 
reinstalled on the new addition. Eight new 2nd floor windows will be installed on the addition; six of the 
windows are to be all wood, double-hung, Simulated True Divided Lights (STDL) in a 4-over-4 pattern to 
match the existing, two windows will be round 4-light wood awning/casement windows with Simulated 
True Divided Lights (STDL) one on each side of the addition. All window trim and head casing/arches will 
be wood and match the existing profiles on the house. No removable muntins will be used on the 
project. This approval does not imply approval of any wood window with visible plastic or vinyl 
components, as these do not meet HDC requirements. Window glass is to be the most translucent 
version available that meets NC building code requirements.  
 
The first-floor rear will be modified to add a central 8:12 pitch roof that projects 2’-3” from the existing 
rear wall and will mimic the gable end above it with new wood columns and brackets that match those 
that exist on the front of the house. The existing 6-over-6 paired window on the lower left side of the 
rear elevation will be replaced with new wood, double-hung, Simulated True Divided Lights (STDL) 
windows in a 6-over-6 pattern to match the existing. The rooftop HVAC enclosure will be relocated and 
enclosed using wood siding and corner boards to match the house. Any unfinished wood materials used 
in this project will be painted or stained. The only work on the front of the house will be to replace the 
existing front porch asphalt shingle roof with one to match. No changes will be made to existing 
windows or openings on the house other than those indicated on the plans. All work is to comply with 
required zoning setbacks. See attached exhibits ‘D-1, D-2, D-3, A-1, A-2’ dated 9-18-2019, ‘A-3’ dated 9-
11-2019 and revised on 10-31-2019 and ‘S-2, S-4’ dated 3-12-2019 and Windows-Nov 2019 (pages 1-4).  
 

1. Applicable Policy & Design Guidelines and Approval Authority – Projects Eligible for Administrative 
Approval-Additions, page 2.6: Work in Rear Yards. 

Continued on next page 
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2. This application is in compliance with the Policy & Design Guidelines for Additions (page 7.2).   

Contact staff prior to making any changes to this approval. Any deviation from the work/materials approved 
in this COA may result in 1.) a Notice of Violation and Stop Work Order, and 2.) required removal or 
replacement to bring the work into compliance with this COA and the Charlotte Historic District Design 
Guidelines. 
 

 This Certificate of Appropriateness (COA) indicates that this project proposal has been determined to comply with 
the standards and policies of the Charlotte Historic District Commission. 

 Display the blue COA placard in a visible location along with any required permits. 
 No other approvals are to be inferred. 
 No demolition other than that specifically indicated on any attached plans is authorized under this approval. 
 All work must be completed in accordance with all other applicable state and local codes. 
 Any changes from or additions or deletions to the plans referenced herein will void this Certificate, and a new 

application must be filed with the Historic District Commission. 
 
This Certificate is valid for a period of twelve (12) months from the date of issuance. Failure to obtain a building 
permit in that time will be considered as a failure to comply with the Certificate and the Certificate will become 
invalid. If a building permit is not required, then the approved work must be completed within twelve (12) months of 
the date of issuance of this Certificate.  In either situation, the Certificate can be renewed for an additional twelve 
(12) months by Historic District Commission staff by written request within the first twelve (12) months from the 
date of issuance.  
 
                                                                                                                                                       
________________________________________    ___________________________________________ 
James Haden, Chairman     Staff
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